
 

How to download your school google account 
before you leave school 

 

This guide will help you download all of the data you have 

created in your school provided google account before you 

leave school.  

 

Go to https://myaccount.google.com  

 

Log in with your school provided google username and 

password eg. 12345@jhc.school.nz 

 

Under Personal Info and Privacy, click Control your Content 

 

Now click on Create Archive  

 

 

 

Select the data you want to export. We recommending Selecting 

Everything. 

 

Select File type .zip and Delivery Method download via email 

 

 

Then once your takeout is ready you will be sent an email with a 

download link. Make sure you download this file to your own device such as your home computer so you retain this 

data. You will have 1 week to download this data.   
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